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In this article, an analysis of the scientific works OcHOBHI  BUMOTM 10  CTBOPEHHS  Ta
of domestic scientist, who have studied the problem oopMIICHHSI TOKYMEHTIB TIOJJAHO B HABYAIBHOMY
of documentary support of the activities of religious nociOHuKy  «JlokymeHTariiiHe — 3a0e3redeHHs
organizations has been carried out. TIATIBHOCTI ycTaHOBUY» [2], B sikoMy HaykoB1i — JK.

Muna Tta H. JlymaHcbkuil mnpeicTaBWiId 3pa3Ku

Kirouosi cJIoOBa: JAOKyMeHTauiiine . .l .
PI3HMX BUJIB JIUIOBUX JOKYMEHTIB, 3HAUHY yBary

3a0e3neyeHHsi, iHdopmauiiine 3a0e3meyeHHs,

. s . . . IPUIUTHIN IIUTaHHIO (byHKIIOHYBaHHS
peniriiina  oprauiauis,  HaykoBi  mpaui, . ; oo
BITYH3HSIH BUeHi. I[OKyMGHTBO61Fy 3a J0HOMOroI0 iH(pOpMAIIHHIX

TEXHOJIOT'1H.

Ha  cworomni,  mMTaHHA  JIOCHIIKEHHS B TIOCiOHUKY «Komm'roTepHe
JIOKyMCHTAI[IHHOr0 ~ 3a0€3MEUCHHs  ILSUTBHOCTI JOKYMEHTO3HaBCTBO» [3] aBTOp, €. ['pomoB, noxae
PeNiriiHOl YCTaHOBU - Jly)Ke aKTyaiubHe. AJKe, OCHOBHI AaCIIeKTH 3aCTOCYBaHHS KOMII'FOTEPHHUX
BHCOKOSIKICHMH JOKyMEHTALHUIA CynpoBi, w0 TEXHOJNOTIH JUIsl  CTBOPEHHs, 30€piraHHsi Ta
6a3yeTbCs Ha BpaxyBaHHI JIOCSTHEHb HAyKOBOTO MOIIYKY JOKYMEHTIB 3 METOK 3a0e3MedyeHHs
JOCBILy — 3alOpyKa e(EKTHBHOI iUIBHOCTI SIKOCT1 YIPaBJIIHHS JOKYMEHTAIlIE€r0, 3MIHCHUBIIN
petiriiHoi opraxizarii. XapaKTepPUCTHKY crenudiuHux 3acobiB Microsoft

JIOKyMeHTaliiHU|  CympoBif — TOJSTaE B Office.

OesnepepBHii  miaTpuMIi  iHGOPMALIHHOTO O. brakoBa B  HaBYAILHO-METOAMYHOMY
XapakTepy, L0 OXOILUIFOE BCi HANPSIMKH POOOTH nocioHnKy — «lHpopmamiliHi  TexHONOTril» 4]
pexiriiHoi yYCTaHOBH 3a JOIIOMOT 010 IpoaHali3yBajla OCHOBHI IpuioMH poOOTH 3
[UPKYITIOBaHHS MOTOKIB 30BHINIHIX Ta BHYTPILIHIX CHCTEMHMM 1  OPUKIAQJAHAM  [POTPAMHUAM
JIOKYMEHTIB LIePKOBHO-KOMYHIKALIi{HOT B3a€MOII. 3a0€e3MeUeHHsAM, a caMe 3 TAKMMU [POrpaMaMu:

IIpoGnema H}OpMALIHHOTO Ta Microsoft Access, Microsoft Excel, Microsoft
JIOKyMEHTAI[IAHOTO ~ 3a0€3MeYeHHs  MIsIbHOCTI Word, Microsoft PowerPoint Ta Microsoft
pemniriiHoi yCTaHOBU € MPEIMETOM JIOCITIKEHb Publisher.
0araTbOX BITYM3HSIHUX BUYCHUX.

B Tesax crarri «BukopucTaHHS ~ MOBH OIIUC PEJITTHHUX JOKYMEHTIB, SIK

nporpamyBanHss  OOO  Basic mia  morpeb

HAIIPAM HAYKOBUX JOCJIAKEHb
JOKyMeHTO3HaBcTBa» Y. Slpka ta M. Kpumyx A A

po3rsHYMHM  (YHKIIOHAIBHI MOXKIIUBOCTI MOBHU IInTaHHAM IOCIIDKCHHS apXiBHUX JTOKYMEHTIB
nporpamysarHs OOO Basic, fKk iHCTpyMeHTY peNiriiHuX opraHizailiii 3aiiManocsi 6arato BYCHUX
CTBOPEHHA Ta  ONpalIOBaHHS  JaHWX OIS [5], a came: O. II. Tpury6, A. M. Kupumon, O. M.
BUKOHAHHS PI3HOMAHITHUX THIIB 3a/ay y Taiysi Irnaryma, I'. B. [Tamakin, P. FO. Iloxxypa Ta iHmi.
JIOKYMEHTO3HaBCTBa [ 1]. 3okpema, I'. B. Ilamakin po3poOuB kiacudikariro

apXiBHUX JIOKYMEHTIB  peliriiHUX  yCTaHOB,
PO3IIOIUINBIIN iX HA YOTHPH OCHOBHI I'PYyIH:
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® JIOKyMEeHTHI (QOoHAM BCIX  IEPKOBHHUX
YCTaHOB;
® IICPKOBHO-TPOMAJChKI ~ Ta  JOOPOYMHHI

oprasizauii, TOOTO, TOBApUCTBA Ta PAIIHU;

e KoH(eciifHa MPUHAIEKHICTD (OH/IIB, TOOTO,
NPUHAIEXKHICTh 70  TI'PEKO-KAaTOJIHMIIBKOI,
IIPaBOCJIABHOI, PUMO-KaTOJIHUIBKOI,
CTapoOOPSTHULIBKOI KOH(DECiH;

e (oHIM IEPKOBHO-HABYAJIBHUX YCTAHOB,
OCHOBHUH HampsiM [JiSUIBHOCTI  SIKHX ——
MArOTOBKA KaApiB A1 pOOOTH B PEIriiHUX

yCTaHOBaX.
[ammit HaykoBens - O. M. Irnatyma, 3xilicHUB
KJacuikariro peecTpariiftHux JOKYMEHTIB

penirifiHuX oprasizaiiif, BHIUIMBLIM Cepell HUX
Taki JOKYMEHTH: MpPOTOKOJIM 3arajbHUX 300piB,
rpoMaj, 300piB 3aCHOBHHUKIB, PIIIEHHS PO
3aCHYBaHHS peJiriiHOi  opraHizaiii, CIHUCKH
YIEHIB, M0 BXOIATh MO peNirifHoi Trpomanwy,
CTaTyTH PEJIriiiHuX opraHizariil.

Ha ocobmuBy yBary 3aciyroBye aHaii3
JOKYMEHTIB peNiridiHuX opraHizauii Ykpainu, sKi
bopmyroTh rpyny 3arajJbHOIEPKOBHUX
JOKYMEHTIB, TOOTO, IIOKyMEHTIB 3 OCHOBHOIL
misnpHOCTI, B mpami  «Oco0iMBI  JOKYMEHTH
NIPAaBOCIABHUX pENIridHUX Tpomax YKpaiHu:
JOKYMEHTO3HABYMM aHAII3Y.

I'pymna «3arajJibHOLICPKOBHI  JIOKYMEHTI»
BKJIIOYAE MEpeIiK JOKYMEHTIB, SIKI BHUCBITIIIOIOTh
OCHOBHY AISJIBHICTH peniridHux ycrano. Croau
BITHOCSITH: CBIZOITBO, IIEPKOBHI 3alUCKH, KHUTH
peecTparlii, MPOXaHHS Ta IHIII JOKYMEHTH.

Taxox, B 1iit cTarti FO. Mycienko po3risiHyna
OCHOBHI PEKBI3UTH, OCOOJMBOCTI CKJIAJaHHSA Ta
BUMOTH JI0 CKJIAJaHHS JIOKYMEHTIB peJirifiHuX
ycranoB. L{s HaykoBa mpaiis mocizae Barome micue
B CHUCTEMI HAyKOBOi JOKyMEHTallii, ajke TYyT
BHCBITJIICHO TeMy  IepKOBHOIApadisuiIbHOTO
TIJIOBOJICTBA, KA HE YaCTO € 00 €KTOM HAYKOBHX
JIOCHIKEHD, BUCBITJIEHUX B myOuTiKaIisax
HAYKOBOT'O CIIPSIMYBaHHSI.

OTxe, BUCBITJIEHHS TpoOsieMH 1H(OpMaIiiHo-
JOKYMEHTALIHHOTO  3a0e3Me4YeHHs  JisUTbHOCTI
peniriiHoi  yCTaHOBM B  HAYKOBHMX  IIpaIsixX
BITYM3HSHUX BUEHUX Jlae MOYKJIMBICTh
MIPOCTEKUTH OCHOBHI acIIeKTH
epKoBHONapadisIIbBHOTO TIIJTOBOJICTBA,

CIIUPArO4YUCh Ha KyJBTYpHUI JIOCBI

(GyHKIIOHYBaHHS pEJIriiHUX OpraHi3awiil.
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